
 

 

 

 

Senior Project Manager  

Annual Salary – £40,000 per annum, 37.5hrs per week 

An exciting opportunity has arisen for a full-time Senior Project Manager to develop and coordinate 

heritage projects across the capital, working with and supporting owners, communities and trusts to 

deliver on our Vision to create innovative social solutions and cultural benefits.    London Historic 

Buildings Trust has a new strategic plan, and a track record going back 28 years of rescuing heritage 

at risk and delivering high quality heritage-led projects and act as a catalyst for sensitive 

regeneration.   This initiative is jointly funded with Historic England.  

The post will appeal to an individual with previous project management experience in a heritage and 

conservation environment who has an interest and enthusiasm for understanding and delivering 

social impact through project work.  

The postholder will finalise and develop our live Project Plan into a pipeline of projects, using agreed 

criteria enabling the Trust to respond to need in London.  They will report to the Line Management 

Committee and be supported by the expertise of the Building Committee.    They will work closely 

with partners and stakeholders, including the local community, businesses, and owners.  

Main Duties  

The Senior Project Manager will: 

• Develop, co-ordinate and implement the programme set out in the organisation’s Strategic 

Plan and Project Plan. 

• Lead on the applications for funding for a part-time Director. 

• Arrange meetings with stakeholders and project partners to ensure pipeline projects are 

developed in a manageable flow.  

• Develop and deliver current projects at Edmonton and Ealing to remove the buildings from 

the Heritage at Risk register and provide benefit and social impact for their local 

communities, securing funding for the development stage, and capital works 

• Develop and oversee Project Risk Management and liaise closely with the Finance and Risk 

Committee. 

• Administer and support the work of the Buildings Committee, prepare minutes and report 

quarterly to the Trustee Board.  

• Maintain accurate project budgets and maximise project fundraising opportunities where 

possible. 

• Identify and deliver consultancy advice, on behalf of the organisation to building owners and 

local authorities, including document review and early stage community consultation for 

Cambridge Hall (Tin Tabernacle) in Kilburn leading to Options Appraisal. 



• Prepare applications for early stage viability work to cover Project Management and 

consultant costs. 

• Line Manage the part-time Project Manager and support their role to deliver training and 

workshops, and other elements of their JD.   

• Oversee the work of the Project Manager specialising in High Street Heritage Action Zone 

advice and project delivery. 

• Raise awareness and understanding of the role of heritage in building and community 

regeneration across London and the role of LHBT across the sector, in line with our new 

Marketing strategy. 

• Update the website with project information as required, and manage social media accounts 

if a marcomms volunteer/contractor is not secured.   

• Report on progress to Historic England and submit grant claims as required.  

You will need an ability to operate strategically, identify links, work across a wide range of sectors, 

and deal with partners and stakeholders across all levels of responsibility. You will need excellent 

communication and negotiation skills, with the ability to be particularly effective at building and 

strengthening partnerships, engaging and influencing the wider community, co-ordinating 

community-based activities and events, promoting LHBT and the role of heritage in regeneration. 

You will report progress on a regular basis to the Buildings Committee. 

Applicants should be educated to degree standard or equivalent in an appropriate heritage 

conservation background with professional development experience of architectural, planning, 

urban design or project management disciplines desirable. Experience of developing and managing 

Heritage Fund projects is desirable but not essential. A minimum of 5 years of experience should be 

demonstrated.  

The role is currently home based, combined with ample site visiting. 

To apply: 

Please send an example of your report writing, CV and covering letter, including two references, to 

rosie.fraser@londonhistoricbuildings.org.uk by 5pm on 12th July 2020.  Interviews will be held by 

zoom, date to be confirmed.  
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